
Essential Qualities & Services A 
Procurement Partner Should Provide

Businesses in NY and NJ are forward thinking and innovative in 
their solutions. While they are out paving the way of  the future, they 
need a procurement partner in their corner to work the magic that 

keeps their offices running smoothly. Use the following checklist to 
grade the effectiveness of  your procurement partner.

Important Features Of The Procurement Company Itself

The company is local, and they are focused on 
improving your shared community.

The business is sizeable enough to address all of  your 
business’ needs and concerns.

The representatives are both personable and 
knowledgeable. 

They respect minorities, and bring the best value to all 
business owners across industries and cultures.

From corporate offices to elementary classrooms, 
they serve a variety of  industries.

Company executives are experts in the OP industry 
and empower their workforce to better assist you. o 
The company holds several certifications & awards.

The OP business has fast and reliable order 
processing.

The procurer is a “one-stop-shop” and brings 
solutions to your every office question or issue.

Will consistently bring you the best price. 

Offers deals and promotions on a variety of  products. 

Gives special pricing based on your business’s 
individual needs.

Offers your business many options so you can always 
find the supplies & products you need that respect 
your budget.

Pricing Capabilities Of The Supplier

Responsible Delivery Assets Of A Procurement Partner

Responsible Delivery Assets Of A Procurement Partner

The OP business has fast and reliable delivery.

The procurer caters to your delivery needs

The company is local to cut down on CO2 emissions 
on its delivery services.

Breakroom coffee services 

Office breakroom water services 

A recycling program

Custom printing services & promotional items

Storage solutions

Space planning & design for workplace interiors

The company should go beyond office supplies and offer services & programs that truly make them a one-stop-shop for your 
all your business needs


